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1. OBmne no.1omRenns
1.1. Hactosmee [o:10enue paspaboTano B cootseTcTsmi ¢ De1epanbHbiM 3aKoHOM No 149-®3 o1
27.07.2006 r «O6 undopmauny, HHPOPMALHOHHBIX TEXHOIOMHAX # O JaWMTe urdopmandu» B
pesakunn o1 19 moaa 2018 r, DeaepalbHbiM 3aKOHOM No 152-®3 ot 27.07.2006 r «O
[ePCOHATbHBIX JaHHBIX» B pefakuun ot 31 nexadps 2017r; Konctutyusneit Poccunckon
®Genepaunn W Tpyaossim  Kojaekcom  Poccitiickon Menepaunn, YCTaBoM OLIKOILHOIO
obpajosatenbHoro yupekiachus. [lpi COCTABACHHM YWTCHO MoaoxeHue 00 0COGEHHOCTHX
0OpaloTKH  MEPCOHAZbHLIX  AAHHBIX, OCYWIECTBIACMOH 0e3  uenonp3oBanmMs  CPEACTB
asTOMATH3ALMK, yTBepaennoe [locTanosaennem [IpaBHieIbeTBa P® Ne 687 or 15.09.2008r;
TpeGoBanus K 3al0NTe IEPCOHATBHLIX TAHHBIX [IPH HX 00paboTKe B HHPOPMAIHOHHEIX CHCTEMAX
NepCOHATLHBIX JaHHBIX. YTBEpKACHHbIE [locTaHOBIEHHEM [lpasutenscta Poccuiickoi
®eaepainn No 1119 01 01.11.2012r.
1.2, Jlannoe TMoloxenue onpeaeiseT OCHOBHbie TpeOOBaHMA K 3auuTe. oOpaboTKe, MOPAIKY
N0y 4CHHA, XPAHEH!A, HCMOIL30BAHNSA H MEPEIAkH NEPCOHATHHBIN AAHHLIX COTPYAHWKOB JETCKOIO
cana. a TAKKE OTBETCTBCHHOCTH 33 HAPYWICHHE HOPM, PeryHpylouinx o0paboTky ¥ 3alMT)
NePCOHATBHBIX JAHHBIX B AOMWIKOILHOM 00Pa3OBaTEIbHOM YHPEAICHNN.
1.3. [Monoxkenne yCTaHABIHBACT OCHOBHBIE NONATHA H COCTAR ICPCOHATLHBIX JTAHHBIN paboTHHKOB B
JIOY. pernasentupyeT HOPMHPOBAHHKE H BEICHHE THUYHBIX J1€/1, ONPCACIACT npasa # 0DAIAHHOCTH
paBOTHHKOB N0 3aUIMTe MCPCOHATBHBIX AaHHBIX, d TAKKE 00#3aHHOCTH  COTPYAHHKOB 110
oBecneyeHHio 0CTOBEPHOCTH [IEPCOHATHHBIX AAHHBIX.
1 4. lleabio Hactosiero [lonokeHHs ABJASCTCA obecrieuenie JawMTsl npas M cBoGon
pefarorndeckux paGoTHHKOB H OOCIYAHBAIONIETO NICpeoHaTa npi ofGpaboTke MX NEpcOHALHLIX
NAHHBIX. B TOM YHCIE 3aUMThl IPAB HA HENPUKUCHOBEHHOCTL HACTHOR AKHIHH. [IHHHYIO TaHHY.
1.5. Ipu onpeaenetnn oGbema ¥ COAEPKAHNS NCPCOHATHHBIX JAHHBIX paboTHHKA AAMHHHCTPALIHA
JOY pykosoacTByeTCs Koucruryuneit Pocewiickoit @eaepatinn, GenepaibHbIMH 3AKOHAMH H
HacToawmnm LloaoxeHnem.
1.6. Tepconanbubie JaHHBIE OTHOCATCA K KaTeroput koH(HACHIHanbHOH HHOpMany, PEKHM
KOHQUACHIMATLHOCTH MEPCORATBHBIX JAHHBIX CHHMACTCH B CIyHasx 00eVTHYUBAHKA WIH MO
HCTCYCHUK 75 €T CPOKA XPAHEHHS, €C/TH HHOE He 0Npe/IeiCHO 3AKOHOM.
1.7. Hactosutee TMonoxenue ABAAETCH BHYTPEHHHM JOKATbHLIM HOPMATHBHBIM AKTOM HOY,
0BS3aTeILHbIM U8 MCMONHeHHS BeeMu palOTHHKAMH, HMEIOWMMH JI0CTYN K NEPCOHATHHBLIM
A@HHBIM COTPYAHHKOB AOWKOABHOIO o0pazosaTe/ILHOTO YUPSXKACHHS,

2. OcuoBnbie MOUATHN I COCTAB MEPCOHAILHBIX TAUNBIX paboTHnKOB
2.1. [Tepconarenvie Ownbie - Modag HHGOPMAUKHA, OTHOCALIAACS K OMPEACICHHOMY HIH
onpeaeIFeMOMY Ha OCHOBaRHH Takoi HHHOPMALHH PUIHHECKOMY LY, B TOM YHCAC ETO amuana,
HMS. OTHECTBO. TOA. Mecfll. Jata H MeCTO POKICHUA, a Takwe ajpec, cemeiHoe, COUHATRHOE.
HMYLLECTBEHHOE MOoKeHHe, 00pasoBanHe. Npodecci. 10X0abl H ApyTas HHopMaIHA.
2.2 [Tepcontitensie Ounnbie pabomuuka - 310 nupopmaiing. neoOxoammayg saneaylowemy JOY B
CBAIM C TPYIOBBIMH OTHOMIEHHAMM H KACAIOIIAACH KOHKPETHOTO COTPYAHAKA. Mo nugopmatmen o
PASOTHHKS NOUHMMOTCA CBEJEHHA © d)awrux. COORITHEX 1 00CTOATCNLCTBAX KH3HH pa60mm<a.
OABOARIONINE HACHTHOHUMPOBAT €70 THYHOCTL, [1epCOHATbHbIC TaHHbIC paboTHHKA COACPAKATCA B
OCHOBHOM JAOKYMEHTE MEPCOHATHHOTO YHETa paboTHMKOB = THYHOM eTe paboTHHKA.
2 3. Ofpatomka nepeonaibiieix Oaniibix ~ IT0 1eACTBHA (OMepallin) ¢ NCPCOHATEHEIMH JAHHBIMH.
BETIOYAA C()Op, CHCTEMATH3ALMIO H HAKOTIICHHE, XPAHCHHC, VTOUHEHHE (0OHOBICHHE M HIMCHEHNE),
HCTIONK30BAHNE H PACTTPOCTPAHEHHE (B TOM THcIe nepeiata) nepeoHaIbibIX JaHHbIX.
24. Pacnpocmpanenue NepeonQILIbIX  OUNHHIX - NEHCTBUA. HaNpapieHHBIC Ha nepelady
NEPCOHATHHBIX J@HHBIX ONpeeIeHHOMY KpyIy THU (flepesaya MEPCOHATRHBIX JAHHBIX) HIH Ha
O HAKOMIICHNE ¢ MCPCOHATHHBIMK JAHHKIMH HEOTPAHWYEHHOTO Kpyra /Ml B TOM wKee
o6HAPOI0BAHKE IEPCOHANBHBIX JAHHBIX B CpeiCTBax Macconoii MH(pOpMAIMK. pasMeUIeHHE B



HHOPMATMORHO-TENCKOMMYHHKAIHOHHBIX CETAX WM NPEIOCTABACHHE JIOCTYNIA K NEPCOHATLHRIM
J@HHBIM KaKUM-THO0 HHBIM CIIOCODOM.
2.5. Henoawsosaiue nepeondibiblx 0anislx - ACHCTBHA (ONCPaLnH) ¢ NCPCOHATHHBIMH JAHHBIMA,
coseptuaembie JIOY B ueasX NPHHATHA PELUCHHH HIH COBEPIICHHA HHBIX ICHCTBIA, NOPOAKAAIOLIHX
JOpPHARYECKHE NOCIEACTBAA B OTHOWEHHK paOOTHHKA MIH APYIRX HU b0 mHbeIM 00pazoM
JaTPArHBAIOLINX NpaBa H cBoBOAb! pabOTHHKA HIH APYTHX JTHLL.
2.6. O6ueoocmyntble NePCOHIbEbIE OUHHBIC - NEPCOHATHHBIC JAHNBIC, JIOCT) T HCOrPaHHHCHHOTO
KPYTa JMIL K KOTOPBIM 1PEIOCTABICH ¢ COITacHs paGoTHHKA WM HA KOTOpbIE B COOTBETCTBHM C
(penepalbHbIMH 3AKOHAMH HE PaCTIpOCTPAHACTCH rpedosanie COGMOACHNA KOHPHACHUHAILHOCTH.
0OCTaB NepcolanbHbix HbIX Thuka J1OY BXousT:
aHKeTHble H OuorpaduHecKue 1anHbie:
« obpazoBaHue.
*  CBEICHHS O TPYAOBOM H o0uIeM CTaKE!
*  (CHCACHHMA O COCTABE CEMbH,
*  [acnopTHHIC AaHHbIE,
s CBEJEHUH 0 BOMHCKOM yueTe;
«  cBejAcHHMA 0 3apaboTHOM 1nare COTPYAHMKAL
¢ CBEJACHHS O COUHATLHDIX [IbrOTax:
*  CNEUHAIBHOCTD,
*  3aHMMaeMas J0KHOCTD,
s AIPec MECTA KHTEILCTBA U TEICHOH;
o MecTO paboTh! KN y4ueOhl “WICHOB CEMbH U POACTBCHHUKOB.
¢ CO/IEPKAHMC TPYJIOBOTO J1070BOpA:
v NOUIMHHAKH B KONMHY IPpHKA308.
*  AMMHOC ACN0 H TPYAOBad KHUAKA COTPYAHHKA;
*  OCHOBaHHA K NpHKa3aM:
¢ MvaTepuanhl NO MOBBILCHHIO KBATHQHKaUMM H NEPENOATOTOBKE COTPYAHHKA, e€ro
ATTECTALIMH. CTY/KEOHLIM paccIecI0BAHAAM.

2.8 MMuunoe e10 paGorruka QY HAXOAMTCA B J0KVMEHTAUNH 1¢IONPOUIBOAHTENS H COCTONT 13
CACAVIOUIHX JNOKYMEHTOB:
*  AHKeEeTa.

« asToGuorpadus; !

¢ KONHMH AOKYMEHTOB 00 00pal0BAHHH.

»  kaprouxa popmbl 1-2:

*  KOIMA NpHKasa 0 npréMe Ha padoTy:

¢ TPYAOBOR Z0TOBOD;

*  JOKYMEHTBI, CBAZGHHBIC C TCPEBOAOM M NEpeMeLieHHeM paboTHUKA (KOMWH NPHKAIOB.
3a4B/ICHAR pabOTHIKA M T.IL)

o BHINMCKK (KOHUWH) M3 JOKYMEHTOB O MPHCROCHHUH 1OMCTHBIN 3BAHWH. YUCHOW CTCHEHI.
HAl PaKIEHHA TOCY1aPCTBeHHBIMI HarpanaMu:

*  KONHH HarpaitHbIx THCTOB,

ATTECCTAHOHHBIC THCTRIL

KOTHH NPHKA30B O NOOMPEHHAX, BIbICKAHHAX!

XAPAKTEPHCTHKH ¢ NPE/bIAYIEro MecTa paboThi:

v jagpiIeHne paboTuuka 00 YBO/IBHEHIH.

*  KONHA NpHKa3a 00 YBOJALHEHHH,

o jaspnenHe paboTHHKa 00 O3HAKOMICHHM C JIOKYMEHTaMH JIOY. ycraHapmMBaiownMH
nopaok 00paloTKH NEpCOHATLHBIX AAHHBIX paGOTHAKOB, @ TaKAC 0 C€ro npasax H
06a3aHHOCTAX B 370l 00aacTH!

*  IpYrHC IOKYMEHTBL HANOKJCHWE KOTOphIN B JAHHHOM  jeic oyseT  npH3IHANo
ues1eco0bpasHbiM;

* B THYHOE eN0 pabOTHMKA JOLIKO/IbHOIO 00pa3OBATENbHOIO YHPEAACHNA BRIAKOHACTCA



TAKAKC ONHCH BCEX JTOKVMCHIOB. HAXO011(HXCH B 1€iC.

2.9. Paswmcuiesne Ha opuuMaikHoMm caiite dotorpaduii paloTHHKOB. BHACO ¢ pabOTHHKAMH
COTPY/AHHKH PA3peIialoT NyTeM NPeAOCTABACHHA COITIaCHA Ha 00paboTKy NEPCOHANBHBIX AAHHBIN B
AOUKOIBHOM 00pa30BaTe/ibHOM YUPCKACHHH.

2.10. Mepconaibrbie Aaknbie padotruka [JOY asagiores KOH(p M ACHIMAIbHON HHdopMallued i He

MOCYT OBITh HCMOJIB30BaHBI COTPYJHHKAMH JIOWKOALHOTO 00paopare:ibHOTO YUPCKICHAA B
AHUHBIX 1eAX.

3. [opnaok noayycuns, 00padorkn n nepeiadn HepConaILIbIX TanHbIX paboTHAKOB
3.1. Moa oGpaGoTKo# nepconaibHbX Aakubix padotHuka /10Y NOHAMAETCH MOAYHCHHE, XPAHCHHC,
KOMOHHMPOBAHKE. Nepeaaya Wid  Moboe Apyroe HCNOAbL3OBAHHE NCPCOHWTHHBIX JAAHHBIX
COTPYAHMKA AOWKOABHOIO 00pa3oRaTe/ILHONo YYpeAICHHA.

3.2 B uenax ofecney a 000 HCIIOBEKA H i 4 npy 00paboTKe NCPCOHATBHBIX
Aannbix paboTHHKS 00g3anbl cOOMOAATLCA CACAVIO 0 1peboBaHus:

3.2.1. Tlonayucnue, XxpaneHHe, KOMOHHHPOBAHHE, ncpeiada WK 1060e Apyroc HCnonb3oBaHue
NEPCOHANbHBIX JAaHHBIX paboTHHKA JIOY MOKCT OCYLICCTBIATBCA MCKIIOMHTCIBHO B Le/#x
OBECNICHCHHS COOAIOJACHHA 3aKOHOB M HMHBIX HOPMATHBHBIX TIPABOBBIX AKTOB. COACHCTRHA
pabOTHHKAM B TPYAOYCTPOHCTRE, OOYYCHHH W NPOABHACHHN 1O cayxbe, obecricucHns aH4HON
Be30MacHoCT  COTPYAHHKOB. KOHTPOJIA KOJH4CCTBA W KaucClsa BBINOIHAEMOM  paboTbl M
00ecneucHA COXPAHHOCTH HMYLICCTBA.

322, llpu onpeacnciny odbeMa H COACPAAHUA, 0OpabaTsIBACMBIX MEPCOHATHHBIX TaHHBIX
paGotnuxa 3asenyiouii  JIOY A0IKCH  PYKOBO/ACTBOBATHCA Koucruryuneit  Pocemiickoi
denepaunit. TpyAOBIM KOACKCOM H HHBIMH GEACPATLIBINI 3AKOHANM,

3.2.3. Bee nepcoHanbHbic AaHHbIC pabOTHHKE NMOAYHAKOTCA Y HETO Camoro, Ecnu nepcoxanbHbic
Aansble coTpyannka JIOY BO3MOKHO NOAYUHTE TOJMBKO ¥ TpeThell CTOpOtibl, TO paGOTHHK A0KEH
GBITh YBEAOMIEH 00 3TOM 3APAHEC, M OT HET0 A0-KHO BbITh MONYHYCHO MHCEMERHOE COTTACHE.
3.2.4. 3apeayiownil JOWKOIbHBIM 00PA30BATE IbHLIM YUPERACHAEM J0KCH cooOLHTE PAOOTHHKY
0 UEISX. NPeANnonaracMsix HCTOYHHKAX # cNOCo0axX MOy CHHA MCPCOHATLHBIX JAHHBIX. 4 TAKKE 0
XapakTepe NOLIEKAUHX MOTYUCHHIO MEPCOHATLHBIX JaHHBIX H NOCACACTBHAX 0TKa3a COTpYAHHKA
AATh NUCBMCHHOC COTJacHe 1a HX MONY4CHHE.

3.2.5. He nonyckaerca nonyuesue ¥ o0paboTka NepCOHATLHBIN JAHHBIX pabornuka /IOY o ero
OAMTAYECKHX, PEAHTHOHBIX 1 HHBIX YOCKICHHAX W YACTHOM JKH3HM, @ TaKKe O CrO YICHCTBE B
OBLICCTRENHBIX OOBEAMNCHHAX HAH ¢ro TPodcoIo3HOM ICATEALHOCTH. 33 HCKNIOYCHHEM CTYHACB.
NPCAYCMOTPEHHBIX 32AKOHOAATEALCTROM Poccenftckoit Qeaepanini

3.2.6. PaGoToaaTenb He WMECT Npano Moayyars # o0padaTbiBaTh 1epPCOHATBIbIE AaHHbIe paGOTHHKE
0 er0 WIEHCTBC B OOIIECTBEHHBIX OOBCAMHCHHAX WIH CTO NPOGCOI3HON ACATEABHOCTH, 34
HCKTIOYCHHEM CIIYHAEB, NPElyCMOTPCHHBIX (PEACPAnbHBIMI 3AKOHAMH.

3.2.7. IMpu npHHATHH pelcHHR OTHOCHTIBHO pabGOTHHKA Ha OCHOBAHHA ero NEepCOHATLHBIX
NAHHBIX HC JONYCKACTCA HCTONb30BAHNE JaHHBIX, MONYUCHHBIX HCKMIOYHTCIRHO B pesyabTale ux
ABTOMATHIMPOBAHHOM 0GPABOTKH HaM YNEKTPOHHOTO NMOAYHCHHA.

3.3. [Ipssuunst 06paGoTKi AepenHaATRIBIX TaHHLX DAGOTHHKOB JIOY:

¢ 3aKOHHOCTH 1eTell H CNOCOBOB 06PaGOTKH NEPCONATBHBIX AAHHBIX 1 100POCOBECTHOCTH;

e COOTBETCTBHA Henedt 06paGoTKA NEPCOHATHHBIX JAHHBIX LETAM, 3apaHEC OTPEACICHHBIM
JaRRACHHBIM TpH cOOpC MEPCOHANBHBIX JAHHBIX, @ TAKAC MOTHOMOWHAM paGoTHIKAE.
OCYUICCTRAAIOUICTO 00paboTKY NEPCOHATHHBIX AAHHBIX:

+  COOTBOTCTBHA 0o0beMa M xapaktepa 0OpalarblBacMbiX NMNEPCOHAIBHBIN IAHHBIX, cnocotoB
00pabOTKH NepCOHANbHBIX AAHHBIX 1AM 0OpabOTKH NCPCOHANLHBIX JIAHHBIX,

¢ OCTOBEPHOCTH MNCPCOHAMBHBIX JAHHBIX. HX JOCTATOYHOCTH AMA neneit  00pabOTKH.
HeAOMYyCTRMOCTH 06paBo TKi MEPCOHANBHBIX JANHBIX. WAOBITOUHBIX 10 OTHOIICHHIO K 1EIAM.
JAARNCHEBIM 1pH c0Ope NEPCOHANBHBIX JIaHHBIX.

*  HCJONYCTHMOCTH OOBCAMHCHHA COIAAHHBIX IR HECOBMECTHMBIN MEKAY COGOH ienen Oas

JaHKbIX HHQOPMALIMOHHBIX CHCTEM NEPCOHATHHBIX AAHHEIX.



3.4, B cayuasx, HeMOCPCACTBCHHO CBA3AHHBIX ¢ BOIIPOCAMY TPYAOBLIX OTHOLEHHI. B COOTBETCTBHH
€0 ¢T. 24 Koncintyunn Poccuiickoit deacpaunn Bo3IMOKHO MNoiayyeHne  oOpaborka JaHHBIX O
HaCTHOW XuinW paboTHKKA JOWKOABHOTO O0Opa3OBATCILHOIO YYPEKIACHHA TOABKO € €ro
[THCBMCHHOTO COr1acuA.

3.5. K oGpaboTke. nepeaaye u XpaHCHHIO MCPCOHANBHBIX JAHHBIX PabOTHHKA MOTYT HMETh J0CTYII
COTPYAHHKH AOUTKOALHOIO 00patoRaTe.IbHOrO YUPERICHNA.

3.6. Mcnoas3osaime NEpCOHANBHLIX JAHHLIX BOIMOWHO TOJALKO B COOTBETCTBHM C LETAMH,
onpeaeHsKMK HX noayuenue. [lepcosanphbie 1anuHbie He MOTYT OBITh HCIIOIB30BAHLI B HEASX
NPHYMHCHHA MMYILECTBCHHOTO i MOPATBHOTO BPEJA [PAK/LANAM, 3aTPY AHCHHS PCATHIALMN TIPaB o
cBobon 1paxaan Poceuiickon ®eiecpaunn. Orpannuchue npas rpakian Poccuiickoi Meiepaunn Ha
OCHOBE HCMOAb30BaHMY WHGOpPMAUHH 00 HX COLHATLHOM [POUCXOMAICHMH. O Pacosoii.
HAUMOHAIbHOM, A3bIKOBOH, PEIHIHO3HONH W NAPTHAHON NPUHALICKHOCTH 3ANPCILENO H Kapaercs B
COOTBCICTBHH C 3aKOHOAATC/ILCTBOM.

3.7. lNepenaua NepconanbubX AanHeX pabOTHHKA NOWKOABHOTO 00Pa30BaTeALHOIO YUPeKIACHHA
BO3MOKHA TOJIBKO ¢ COrIacHA paboTHHKA B CTyHasX, IPAMO MPEAYCMOTPCHHbIX 3aKOHOAATEC 1bCTBOM
Pocceuitckoit Denepaumy.

38. HQW THHKa sapeaywomi JIOY aomked cobmonarh
:1CAVIOUNE AHUA: '

*  He coolluaTh TepcoHalbhbe januble paboTuMka TPeThel cropoHe 0e3 NUCBMEHHOTO
coriacus pabOTHHKA, 338 MCKIIOYEHMEM C1Y4acs, KOraa 310 HeoOXOAMMO B uCAfX
NPEAVIIPEKACHHA YIPO3bl KH3IHH W 310pOBBIO- padoTHHka. a Takxke B Claydasx.
VCTARHOBACHHBIX (helepaibHBIM 3aKOHOM:

*  He coofath NepcoHaAbHble AalHbie palboTHHKA B KOMMEPHYCCKHMX UENnAX 0e3 ero
IIHCEMECHHOIO COTaCcHA:

*  ApeAyNnpeAnTh KL, MONYHAOWMX MNECPCOHATbHBIE JaHHbe palOTHUKA, O TOM, 4TO 9TH
JlaHHbIC MOF)'T ObITH HCNONLIOBAHL] JTHUL B NEHAX. JUIA KOTOpLIX OHH COO6IlIeHbI. H
rpeboBare OT ITUX MU TIOATBEPKACHHS TOro. ¥TO 7TO mipasuio cobuioneHo. Jluua.
10Ty 4atoiye nepcoHaniblibie JanHbie padoTHHKA, 0043aHbl C00110aTh PEKHM CEKPETHOCTH
(kondmaenunammuoct).  Jlanwoe nonokenwe He  pacnpoctpanseres  Ha  o0OMmeH
MICPCOHABHBIMH  JaHHBIMH pabOTHUKOB B [OPAAKC, YCTAHOBNCHHOM (eacpaibHbIMH
3aKOHAMHU,

¢ paspemaTh JOCTYN K MNEPCOHANBHBIM JaHHLIM palOTHHKOB TOMLKO  CMEUHATHHO
YIOJAHOMONMCHHBIM JTHIIAM. ONPCACACHHBM MprKazoMm o JJOY, npu stoM ykasauubie nuia
JOUKHB! WMCTH 11PaBO [101y4aTh TOMBKO T¢ NEPCOHATLHBIC daHHble pabOTHHKA, KO‘IOprC
HCOOXOIMMbI 1718 BBIMOIHCANA KOHKPeTHLIX QVHKIINIA:

« ue sanpamnuBate MHGOPMALMIO O COCTOAHMH 310poBbA PalOTHMKA, 3a HCKTHOUCHHCM TCX
CBEACHMIL. KOTOPHLIC OTHOCATCS K BOMPOCY O BOIMOKHOCTH BHINOIHCHHA pabOTHHKOM
TPYAOBOI PYHKUHK:

*  [1epejararh MEpcoHaNbHBIC JaHHBIC paboTHHKA npeacTaBuTeasM pabOoTHHKOB B MOPAIKC,
YCTAHOBACHHOM TPYAOBBIM KOJCKCOM, M Orpanu4usare 21y uHPOPMAUMIO TOTLKO TeMM
NEPCOHANLIBIME  JaHHLIMH  PabOTHHKA, KOTOPhIC HEOOXOAMMbI 18 BBINOTHCHHUA
YKA3aHHBIMH 1IPE/ICTABATEASMM HX DYHKUHIA.

3.9. Mpu nepeaaye nepconanbuslX JanHbx paboTHAKA (B TOM HHCIC H B KOMMEPYECKHX 11€15X) 3a
npeaenst JOY 3aseayiommii ICTCKHM CaIoM He J0TKeH COOOUIaTh HTH JIaHHbIe TPEThEH CTOPOHE
0¢3 MICLMCHHOrO cornacHs pabOTHHKA, 3a HCKTIOUEIHEM ¢1ydaes, Kor1a 910 HeOOX0AHMO B LCAX
NpeayapexkIeHus Yrposbl KH3HH H 310poBbil0 paloTHHKA HiIM B CIAywasX, YCTAHOBICHHBIX
$eaepanbHEIM 3aKOHOM.

3.10. Tlepenaua nepcoitaapHbIX 1anneX paboTHAKaA B npesetax JoWwKoAbHOro 06pa3osare1bHOro
VHPEKICHAA OCYILECTBAACTCA B COOTBETCTBHM C JIOKAIbHBIMHE HOPMATHBHLIMHA aKTAMH ) UPCAICHHA,
3.11. He JonyckaeTcs 0TBEYaTh HA BONPOCH!, CRAAKHBIC ¢ Nepesayeit nepconansHOn HHpOPMALUHH
no Tenc HOHY Wil OIKCY.

3.12. Bee mMeps! koH(AIeHUIHABHOCTH NPH cOope, 00padOTKE H Iiepeaatn NCPCOHATLHBIX JAHHbIX



COTPYAHHKA paclipOCTPAHAIOTCA KaK Ha OymaA b€, TAK H HA VICKTPOHHBIC (ABTOMATH SHPOBAHHBIC)
HOCHTCTH HH(OPMALIMH.

4. Mopvuposanne u BelcHNe AN4HBIY 1e1 paborankos 10V
4.1. Jlngnoe nen0 paboTHHKA JOLIKOILHOTO 00Pa30BATEILHONO yUpeKenns QopMHPYETCa Hocae
H3JanKA IpHKa3a o ero lipuéme Ha pabory.
42. 11 albl e el VUIHPYIOTCA
Jaynbie paboTHHKA. B IOPAAKE. OTPAAKAIOLICM [POLICCC IIpHEMA Ha paboTy:

*  3aABICHME paboTHHMKA O NPHEME Ha paboTy.

*  aHKeTa:

»  apTOOHOrpagus;

*  XapaKTePHCTHKA-PCKOMEH JalnA:

«  KOMHA NpHKa3a 0 npuéme Ha padoTy B A0WKOALHOE 00Pa30BATEIbHOS YUPEKACHHE,

+ pacnucka paGorTnnka 00 oznakomaecHuH ¢ aokymentamn JIOY, yCTaHaBIMBAOWHMH
NOPAZOK 00paGOTKH NEPCOHATHHBIX JaHHbIX PalOTHHKOB. a TaKke 00 ero npasax H
00A3AHHOCTAN B ITOR 001aCTi.

+  pacncka paGoTHHKA 00 O3HAKOMICHHH €ro ¢ JOKalbHBIMH HOPMATHRHBIMH AKTAMH
AOWKOABHOro 06pa30BaTEALHONO YYPEXKACHHA, BHYTPEHHAA ONHCh.

43. Bee NOKYMEHTHl IMYHOrO Jeia NOMUMBAIOTCA B OGI0KKY o0pasua, YCTAHOBICHHOTO B
JOWKOIBHOM 0OPA30BATENLHOM YUPEAICHHH: Ha 00N0KKE 101K Hb! OITH hamMu/ia. HMA. OTYECTBO
COTP)’.ZUIMK!!.

4.4. JlaunoMmy ae1y NPHCBAHBACTCA HOMCP. KOTOPbIL QUKCHPYETCA B KypHATE yUlTd JHUHBIX JIE1.
Homep AHYHOTO ¢4 COTPYANHKA AETCKOTO calla IPOCTABIACTCA B BEPXHEM 1EBOM YII1Y 00M0KKH
aenxa.

4.5. K auxere B amunom nene npukiensaercs Qotorpadus paGornuka (Oe3 roaosnoro yboopa)
opmara 3x4.

4.6. B anunom aene padornuxa JIOY Beaercs BHYTPEHHAA ONHCh, Kya 3aHOCATCH HAMMEHOBAHHA
BCeX MNOAWHTHIX IIOK)’MGHTQB. JaTa HX BKIIOYMCHHA B AC0, KOJAHYCCTBO IMCTOB, A TAKAKC Aara
MIBATHA JOKYMEHTa M3 ZeNa ¢ YKa3lanHCM Iula, HILABIEro JAOKYMCHT, H HPHYHHY HILATAA. B
C1ydac BPEMCHHOTO H3BATHA JOKYMEHTA BMCCTO HETO BKTALIBACTCA THCT-3AMCHHTCND. Havatne
JAOKYMCHTOB M3 JIMYHOTO Jela MPOH3BOJHTCA MCKTOMATCILHO € PA3pElUCHHA 3aBCIYIOWETO
JOWKOTbHBIM  00pasoBATEAbHBIM  YHPEKICHHEM.  BHYTpCHHAS  ONHChL  TOANACHIBACTCA
JACTONPOH3BOAHTEIEM, C YKa3aHHEM JaThl COCTABICHHA.

4.7. Bee 0KYMeNTb!, NOCTYNAKOMIHE B THYHOE 1710, PACHIOTAralOTCA B XPOHOIOTHUCCKOM [IOPAJKE.
4.8. He n0nyckaeTcs BKIKOMATh B IMYHOC 410 JOKYMCHTLI BTOPOCTENEHHOrD 3HAYEHHUS, HMCIOMIHE
ppeMennpie (10 10 1eT) CPOKH XpaneHHA. HANPHMCP. CIPaBKH ¢ MECTa AHTCILCTBA. O COCTORHHH
110POBbLA. O CCMCHHOM MOTOKCAUA H T.11

4.9, JTHCTH JOKYMEHTOB. NOAWKTHIX B THUYHOE €10 padOTHHKA JOWKOIBHOIO 00Pa30BaTELHOTO
YUPERKICHHA, HYMEPYIOTCH.

4.10. Anxera ABI4€TCS OCHOBHBIM JOKYMEHTOM JTHYHOrO Ae7a, HPeACTABIAIOLUIM coboit repeueHsb
BONPOCOB 0 GHOrPaHUCCKHX JAHHBIX COTPYAHWKA, €ro 00pa3soBaliiy, BhINOINACMOH pabote ¢
HAYala TPYAOBOR ACATE/ILHOCTH. CEMEHHOM MOJAOKEHHH. MECTE NPOMHCKH HAN NPOKUBAHHA W 1.0
AHKSTA 3ali0JNACTCA PAOOTHHKOM CaMOCTOATEAbHO UpH ofopMaennn npuEMma Ha paboTy B
AOIKOALHOE 06pa3zoBaTEILHOC YUPEKICHHE,

4.11. Tpn 3anonHeAUK aHKCTHE pabOTHHK J0KCH 3aMOMNATh Bee of rpadbl. na BCe BOMPOCK! 1aBaTh
[OIHBIE OTBETH!, HE JOMYCKATH HCHPABICHAH MK 3a4EPKHBAHHA, NPOUCPKOB, NOMAPOK, B CTPOIOM
COOTBETCTBHH ¢ 3AMHCAMH. KOTOPHIE COAEPKATCA B Cro JTHHHLIX JOKYMCHTAX. Orpunareibtbie
OTBeTHI B rpaax aHKeTHI 3aNuCbiBalTCA 0e3 OBTOPEHHA BONPOCa.

4.12. Mpw rano ey «fna3 » caeny 8) 1 AVIOWKE GOPMYIHPOBKY B
3aBUCHMOCTH OT TOIO. KAKOM TOKYMCHT UMeeTCR Y paQoTHHKa:

*  «BbICUICCH,
¢ UHEHOTHOE BRICIHICE Y.



¢ «CpeaHee CrieLHanbHoey,

' KHENOHOE CPEAHEey,
4.13. B 1pade «Bamxkaitiune poacTBEHIAKH Y NEPEHHCIAIOTCR Bee uienbl cemby padoTiuka 10V ¢
yKa3aHHEM CLCMEeHH poacTsa (OTew. MaTh, MYXK. JKeHa, Chil, 104b. poaHbie Opar ¥ cecTpa). nanee
NEpPeUHCIMIOTCS GIH3KHE POACTBEIHIKH, MPOKHBAIONIME COBMECTHO ¢ pabOTHHKOM. Y Ka3bIBAIOTCA
damMnans, HMS, OTHECTBO W AaTa POAKICHHA KAKIO0I0 WICHA CEMbH.
4.14. B rpade «Beinoansemas paboTa ¢ HAYATA TPYA0BOH ACATEABHOCTHY OTPAKAKOTCA CBEACHHS O
paGoTe B CTPOTOM COOTBETCTBHH C 3ANHCAMM B TPYJA0BOH KHHKKe. B TPYIOBYIO NeATEIbHOCTD He
BKJIIOYACTCH Bpems yueObl B 00i1eo0paloBaTEAbHBIN WIKOIAX, MPOPECCHONATLHO-TCXHHUCCKUN M
APYIHX MPHPaBUCHHBIX K HEM  y4COMBIX 3aBenenmsx. Bee  3aumcH  NpouIBoANTes B
XPOHOIOIHYECKOM MOpAJIKE.
4.15. Aukera NOAMHCBHIBACTCA JIMUOM, NPHHHMAcMbiM Ha paloTy, H ACAOMPOH3IBOAHTENEM
AOWKO:ILHOrO 06pa3oBATENLHOTO YUPEKICHHA NOCIe CBEPKH CBEACHHI, 3BHECEHHBIX B ANKETY, ¢
COOTBETCTBVIOUMMH JOKYMEHTAMH H 3aBEPAETCA MevaThio.
4.16. AproOuorpadus - JIOKYMENT.  COJepKaiuMii  OMHCAHHE B XPOHOAOI HYECKOT
[OCTe10BATEILHOCTH OCHOBHBIX HTAanoB KHIHK ¥ AesTeaLHoCTH npritiMaemoro B JI0Y paboruka.
AsToOHOIpadua COCTABARETCS B NPOM3IBOALHON BopMe, Ge3 MOMAPOK 1 Henpasaein,
4.17. QClOBHbIE MOMEHTHL Opbie 10/KHbE ObLTh OCBELICHBI B aBTOOKOIpaduy:

*  damMuaus, UMA, OTHECTBO,

¢ HUCI0. MECHIL M 104 POARACHUA!

« noayueHHoe obpajoBande (rjae. KOra, B Kakmx yueOupiX 3aBe/ICHUAN, MO KakoH

CNEeUHAILHOCTH);

*  BpeMA HAYana TPYIOBOH ACATENBHOCTH,

*  [IpPHYKHBI EPEX0Ia Ha APYTOE MECTO paboThl;

¢ OTHOLICHME K BOMHCKOH 06S3aHOCTH. BOHHCKOE 3BAHKE!

o HATHUME NPABHTEILCTBEHHBIN HAIPAL. NOOIUPENHit.

. CHCACHHSA O CEMCHHOM [TOJIOKCHHH H OIAMIKHX pO.’lC'l'BCllllMl\'a\'l

¢ jara coctaBaenus asToOHOrpaduy ¥ THYHAA NOANHCH COCTABIAEMOLO.
4.18. Asrobuorpadus. coctapiennas npu npueme B JIOY, He MOTEKUT KOPPEKTHPOBKE. pn
HEOBXOMMMOCTH BHECEHHS HIMEHEHHH WIH JONONHCHHMA, OHH PHKCHPYIOTCA 1A OTACTBLHOM THCTE,
MOANKCHIBAIOTCA PAGOTHHKOM € YKAIAHHEM 1aThi H NpHOGIIAIOTCA K NEPBHUHON asToOnorpadun. B
cnyqae GonsmmMx Hi3MeHeHMWH GHOrpadHuccKHX JaHHbIX palOTHHKA OT HEro MOKeT ObITh
3aTpeGosana 0GHOBIeHHAS aBTOOHOIPadHA.
4.19. AsroGuorpadus ne 3apepaercs MOANKCAMH 3aBCIYIOLIEIO JAOWKONLHBIM o0pa3oBaTe/bHbIM
YUPEKICHHEM WTH NeTaThio. :
4.20. Konuy JoxyMeHTOB 08 0Gpa3oBanui 3aBepsioTCs THYHON NOANHCHIO 3aBEAYIONIET0 Nocie
CHCPKH HX ¢ MO IHNIHKAMH TOKYMEHTOB
421, Nuusioe neno BealTcs Ha NPOTAXCIHHH BCeH TPYyAoBOH Jcatersnoctit pabornmka MOV
Mamenenns. BHOCHMBIE B JHYHOE 10, AOMANBL ObiTh MOATBEPKACHDLI COOTBETCTBYIOUINMH
TOKYMEHTaMH.
4.22. 3apeayionmit TPHHKMALST OT MPHHKMACMOIO Ha padoTy paboTHHKa JIOKYMEITHL. TIPORCPACT
NOAHOTY WX JAMOAHCHMA M MPAsKIbHOCTL  YKAIbIBAEMbIX CBEJeNHA B COOTBETCTBHM C
NpeALABICHHBIMH HM JTOKYMCHTAMH.

5. Yuer u XxpaHeHie nepeoHaILHbIX TaHAbIX paborHAKOs

S.1. Nugupie Ae7a. B8 KOTOPBIX XPAHATCA Mepconaihiibie Manibe paloTHHKOB JIOV, spasioTes
JAOKYMeHTaM#u /1714 BHYTPEHHETO 10Ab30BAHTA Y,
5.2. JInuHOe 780 PernCTPHPYCTCs, O 4eM BHOCHTCA 3anuch B OKypunam yyera JHHHBIX €.
Kypuasl conepuT Caeavionue rpagut: ;

*  NOPAAKOBbLIX HOMEp THYHOTO JAena;

o (haMuaud, {MA, OTYECTBO pabOTHHKA JOUIKOTLHOTO 00pa3oBaTe IbHOrO YUpPCKICHHA,

*  aTa MOCTAHOBKH /€77a Ha VHCT.



*  JaTa CHATHA J€7a ¢ yuera.

5.3. Jluunble €1a PACIONAralOTCA B NOPAAKE COIMIACHO X HOMepaM 1100 B apaBHTHOM HOPAIKE.

5.4. lNocne ysoabHeHHs paGOTHHKA JOIKOILHOTO 0OPa30BaTENLIION0 YUPEKACHHA B JIHUHOE 1€10
BHOCATCS COOTBETCTBYIOLHE JOKYMEHTH! (3aABICHHE O PACTOPKEHHH TPYAOBOTO A0TOBOPA, KOIHA
NPHKA3a 0 PACTOPKEHHA TPYAOBOTO IOTOBOPA), COCTABIACTCH OKOHYATE IbHAA OTIHCE, CAMO JTHYHOE
Je10 oopMAsSeTC] U MEpPeaeTCs 418 XpaHCHH A,

5.5. Jlnynpie nena coTpyaHukos, ysoidenwbiX M3 JIOY, Xpawatcs B apxuse JOUIKOTLHOTO
00pa3oBaTeILHOTO Y4PEkKACHNA B AIPaBATHOM HOPRIKE.

5.6. He aonvekaercs:

*  coOOIIATE IEPCOHALHBIC JaHHbIC PaCOTHHKA TPEThEil CTOPOHE O3 NHCLMEHHOrO coriacHs
paGOTHMKE, 3a MCKTIOYEHHEM CIYHaeB. KOraa 570 HEeoOXOMMMO B LEIAX 11PeAyTIpekICHHA
yrpo3bl KH3HM M 310pOBbI0  palOTHMKZ, @ TaKKe B CiayHasx, YCTAHOBICHHLIX
3akoHoaarenbeTBoM Poccuiickoi deepaunn:

+  coOOIETH 11EPCOHAIbHBIEC JaHHbIC paGOTHHKA B KOMMEPHCCKHX 1ETAN ¢4 ero NUCLMEHHOT0
COTIaCHA:

«  janpawmsaTh MHQOPMAIMIO O COCTOSHMK 310POBLA PAbOTHMKA ACTCKOrO caia, 3a
HCKTIOYEHHEM TeX CBeAeHHI. KOTOpble OTHOCATCS K BONPOCY O BO3MOKHOCTH BBINO/IHCHHA
pabOTHHKOM TpYA0BOH QYyHKLMH. .

5.7. JloeTynl K NEPCOHATbHBIM AAHHBIM PaGOTHHKOB pPAIPEMIacTCs  TOMLKO CNEUAATHHO
yTIOTHOMOYEHHBIM THIAM. TIPH HTOM YKQIaHHbIC THIA J07UKHbI HMETh [PABO NOYHATH TOALKO Te
nepeonanvhpie aannue padotauka JOY, KOTOpsic HEOOXOAMMBI 118 BLINOTHEHHA KOHKPETHBIX
¢ yHKUHH.

5.8, Bce Mepbl KOHGMACHIHATLHOCTH MPH YHETE # XPAHCHHH NIEPCOHATLHBIX JAHHBIX COTPYAHUKA
PACIPOCTPAHAKDTCA KAk Ha OYyMakKHbie, TaK H HA YICKTPONHAIC (a8TOMATH3MPOBAHHMIC) HOCHTETH
HHOPMALHH.

5.9. XpaHeHue epeonaibHbIX AAHHBIX A0KHO IPOHCXOANTH B HOPAIKE, HCKTIOHAKOLIEM HX YTPATY
HIIH MX HENIPABOMCPHOE HCTIOAbL30BAHKE.

6. JocTyn K nepconaibabiM 1aHibiM padoTauxos 10V
6.1. BHyTpeHnMiL 2ocTyn (A0CTY I BHYTPH Q0ILKOALHOTO 00pAIOBATEILHOIO YUPCKIACHHA ).
6.1.1. [1paso JocTyvna K nepcoHabHbIM JanHbIM padoTHUKa [JOY HMEIOT:
6.1.2. IMepeyeHsb TuU, HMEIOWHX AOCTYT K MEPCOHATLHBIM 1AHHBIM paboTHHKOB, ONpeaenseTcs
NPHKA30M 3ABSAYIOMEr0 M NHCHMEHHOro 00A3ATENLCTBA O HEpasTialleHiH MepeoHaTbHBIX
AAHHLIX PaGOTHHKOB.
6.2. Buewnui aocyi, :
6.1, K umcay Maccoblx noTpedureneil NCPCOHQTbHBIN aHHBIX  BHE JOIIKOILHOTO
0Gpa3oRATEALHOIO  YYPOKIACHHA MOKHO OTHCCTH TOCYNApPCTHCHIBIC W HErocyaapeTuentbie
(GYHKIHOHATBHBIC CTPYKTYPbI.
6.2.2. Haa30pHO-KOHTPOAbHbIE OPraHbl HMCIOT AOCTYN K HH(pOPMAIHH TOIbKO B cepe cBoen
KOMIICTCHIIHH.
6.2.3. Opranmsamiyn. 8 KOTOPhe COTPVIHHK MOXET OCYMICCTEIATh NEPeHHCICHHA NCHEWHBIX
CPEACTB (CTPAXOBLIC KOMIIAHHH, HCrOCYAAPCTBCHHAIC [IEHCHONHBIC (hoHABl. OIArOTBOPHTEIbHEIC
OpraHm3alMy, KPeIHTHLIE YUPERACHHA), MOTYT NOAYHHTL J0CTYN K NEPCOHATLHBIM AZHHBIM
pabOTHHKA TOILKO B CIYYae €10 MUCHMERHOTO PAIPELICHHA.
6.2 4. [Tepgnaya epcoHAThHBIX AHHHX COTDVAHWKA JOY apyruM OpraHu3atmsm:
¢« cBeCHNA 0 paboTAKOILEM COTPYAHHKE MMM YXKe YBOICHHOM MOryT OBITL NPEAOCTABICHbI
apyrofi OpraHM3AUMM TO/AbKO € ITUCHMEHHOTO 3anpoca Ha Gaanke opranylalHp. ¢
IPHAIO/AKEHHEM KOMHA HOTAPHAIBHO 3ABCPEHHOTO JafBICHHS paboTHHKA:
¢ MepcoHaibHbie AaHHble pPabOTHHKA ACTCKOFO caja MOTyT OLITL  MPEAOCTABICHBI
POACTBEHHMKAM W/IH YIEHAM €ro CeMbil TOIbKO ¢ MUCHMEHHOTO paspelieHus camMoro
COTPVIHKHKA '
* 8 cayvae paspojia ObiBuias Cympyra (Cynpyr) UMEKT Lpaso 00paTHTbCA B A0ITKOABHOE



00pa3oBaTe/IbHOE YUPEKACHHE C MMCLMEHHBIM 3anPOCOM O pa3mepe 3apaloTHOM njarhl
coTpyaHnka Ge3 ero coriacus (YK Pd).

7. 3ammra nepeonaibubIX annubix padboruukos 10V
7.1. [loa yrpo3oi miK ONACHOCTLIO YTPAThl EPCOHANBHBIX JAHHLIX TOHUMACTCH CANHHYHOE HIH
KOMILIGKCHOE, pPe@lbHO¢ WK NOTCHUHATHHOE, AKTMBHOE WM  IIACCHBHOE  IIPOABICHME
3TOYMBILULTCHHBIX BOIMOXKHOCTCH BHELUHHX HIAM BHYTPEHHHX HCTOYHMKOB yrpo3sbl CO31aBarh
HEDIarONPHATHBIE COOBITHA. OKAa3bIBATL JICCTAOMIMZMPYIOLICE BO3ACHCTBHE HA 3AIMINAEMYIO
HHPOPMAIHIO.
7.2. Puck yrpossl moOwM HHPOPMAIMOHHBIM PECYPCAM  CO3AAIOT CTHXHAHBIE OeacTBuA,
IKCTPEMAIbHLIC CHTYALMHK, TCPPOPHCTHYECKHE JACHCTBHA. aBAPHH TEXHHYUSCKHX CPE/ICTB M IHHMA
CBA3H, ApyTHe 0OLEKTHBHBIC 00CTOATEILCTBA, @ TAKKE 3aHHTEPECOBAHHBIC H HE3AMHTEPECOBAHHBIC B
BO3HHKHOBEHHMM Y IPO3KI IHA.
7.3. 3amura NepCOHANbHBIX JAAHHBIX HPEACTaBISeT COOOH HECTKO PerjiaMeHTHPOBAHHBIM H
JANHAMHYECKH-TEXHOIOTHYCCKHIT  NPOLECE,  NPEIYIPEATAOWMA  HAPYIIEHUE  AOCTYIHOCTH.
UENOCTHOCTH, JOCTOBEPHOCTH W KOHQHACHUHMANLHOCTH [EPCOHAILHBIX JAHHBIX W, B KOHEYHOM
cuete, OfecueUMBAXOUMI AOCTATOMHO HAACKHYK 0€3011acHOCTh MHQOpPMaUMK B poHEcce
VIPAaBIeHYeCcKOH M MPOM3BOACTBEHHOM  JEATEIbHOCTH  JOIIKOIBHOIO  00pa3oBaTelbHOro
VYPCIHKICHHA.
7.4. 3amTa NEPCOHAILHLIX AAHHBIX PaGOTHUKA OT HENPABOMEPHOI'D HX HCMO/Ib30BAHHA HAH YTPaThl
AomkHa ObITe ofecnievena 3aseayiouwmm JI0Y 3a cyer cpencts 10wKoALHOTO 00pa3oBaTeIbHOTO
YUPEAKACHHA B 1I0PAAKE, YCTAHOBICHHOM (EACPANbHBIMK JAKOHAMH.
7.5. "BuyTrpexnas jammra”.
7.5.1. OCHOBHBIM BHHOBHMKOM HECAHKILHOHHPOBAHHOIO A0CTYNA K HEPCOHATBHBIM JaHHLIM
ABAACTCH. KAK ITPABHIIO. llepcoHan. paboTalowui ¢ JoKymeHTamu i Oasavu 1aunsiX. Pernaventauns
A0CTYNA [IePCOHANa K KOH(PHUICHUNANLHBIM CBEACHHAM, JOKYMEHTaM ¥ 0a3aMm JaHHbIX BXOAWT B
YHCJIO OCHOBHbLIX HANPABACHWH OPraHH3aIMOHHON 3aIMTLl HHGOPMaIMK ¥ npeHa3HauYeHa JUIH
pasrpaHMverus  HOJHOMOYHA  MEXKIY QIMHHHCTpalUMell ¥ cleuHanucrTaMu  J0LKOIBLHOIO
ofpaszoBare;IbHOTO )ﬂtpe'ncneum
752 Ila aliy (38 0 A0y
Wp
OTpaHHYueHHe W pernaMeHTauus cocrtasa pabOTHHKOB., (yHKUHOHATbHbIE OOAIAHHOCTH
KOTOPbIX TPeOYIOT KOHGHICHITHATEHBIX 3HAHWI;
*  cTporoe H30HparenbHoe # ODOCHOBAHHOC pacipeleeHne JOKYMEHTOB H HHOpMalHK
MewI1y pabOTHHKaMH JETCKOTO cana,
*  panuoHatbHOe pajmeltenie pabovuX mecT paboTHHKOB. NpH KOTOPOM HCKIOHATOCH Obi
DeCKOHTPOIBHOC HCHOIB30BAHKE 3alunIae MOl HHGOPMAITHH;
* 3HaHMe palOTHMKOM  JOWKONBHOr0  OGpaszOBATETBHOIO  yupeaIcHHA  TpeboBaHHH
HOPMATHBHO-METOIHYECKHX JIOKYMEHTOB 110 3aUHTe WHDOPMALIHH W COXPAHEHHH TaHHbI:
*  HATHYME HEOoOXO/MMBIX YCJI0BHA B nomeueHuu 118 paboTel ¢ KOHGMACHUHATBHBIMA
AOKYMeHTaM¥ 4 GasaMi ManHbIx;
*  OUpEACIEHHE H PerIaMCHTAINA cocTasa PalOTHHKOB, MMEIOUMX 11PaBo J0cTYna (BXoaa) B
IHOMEILEHHE, B KOTOPOM HAXOAKTCHA BLIYHCIHTENbHAA TCXHUKA,
*  OpraHu3allvg OpAaKa VHHUTOXKEHHS HHpOpMaumH,
¢ CBOCBpPEMEHHOE BBINBACHAC HApVIIEHMA TPCOOBAHMI PA3PCLIMTEILHOR CHCTEMBI J0CTYMA
PACOT I HIKAMIL
¢ JIMYHLIE JeNa MOT'YT BblAaBaThCA JCTONPOUIBOANTEIIIO (CEKPETapiy) TOABKO 3aBEYIONIHM
JIOV # B HCKAMHOUUTENbHBIX CAYHAAX, 110 IHCBMEHHOMY PAIPEICHHIO 3aBEAYIOUICIO ACTCKUM
caloM, - PYKOBOAMTEN0 CTPYKIYPHOTO MoApa3ieneHus (HaipHmep, tpH MoaroToBke
MaTePHANOB [UIA aTrecTauny paboTHHKA).
7.5.3. 3amuTa nepeoNanbHbIX JaHHLIX COTPY.IHHKA HA Y IEKTPOHHBIX HOCHTEAX.

Bee manki. cosiepialliie NEpCoRabHbIC JAHHbIC COTPYIHKKA, J0kKHbI GbITh JAUIMILCHb! NapoeM,



KOTOPBIi Co00LIAeTCH PYKOBOAMTEMO CAYKObI YNPABACHHS IEPCOHATOM H PYKOBOIHTEIO C1yKObI
HHQOPMALHONHBIX TEXHOAOTHH.
7.6. "BHrewnas samunra’
7.6.1. [loa NOCTOPOHHMM AKLOM NOHHMAETCA 1000E IMUO, HE HMEIOUIEE HENOCPE/ICTBEHHOTO
orhowenus K aesteasnoctn JOVY, nocernreny. paboTHUKE APYTHX OPraHH3alHOHHBIX CTPYKIYD.
[TocTopoHHHE MU HE JODKHDI 3HATL PACpeaeenne (yuKkuni, paboyne NPoUECcchl, TEXHOIOTHIO
cocTapiienys. oQopMaIeHHA, BEICHHA U XPAHEHHS JIOKYMEHTOB, THHHbIX €1 U palouHx MarepHalos
7.6.2. JLas obecneyenus BHELWHENA 3AMIATHI ICDCOHANTBHLIX AAHHBIX COTPVIIHKOB JIOY neobxoanmo
cobmonars paa Mep:

*  NOPAAOK NPHEMA, Y4ETa H KOHTPOA ACHTCALHOCTH noceTHTeeH;

*  [OpAJ0K OXpaubl TEPPHTOPHH. 3/laRHH M NOMELIEHHH JIOWKOALHOrO 00pa30BaTCILHOIO

YUPEKICHHA:

*  TpeGOBAHKA K 3ALUMTC HHPOPMALIMK NPH UHTCPRBIOHPOBAHMH H cobece 0Banmunx.
7 7. Bee Ania. CBA3AHHBIC ¢ NOJYYeHeM, 00paboTKOH i 3alIHTOH NEPCORATHHBIX AAHHDIX. 00s3anbl
[OAMKCATh OOR3ATENLCTBO O HEPASIIAWEHHH NEPCOHATBHBIX /IAHHBIX pabOTHHKOB JOWKONLHOIO
06pa3oBaTENBHOTO YUPeAACHHS.
7.8. Kpome Mep 3aluThl NepeoHaTbHbEX TaHHBIX. YCTAHOBICHHLIX 1aKOHO/1aTeIbCTBOM POCCHUCKON
deiepaui. 3aBEAYIOLHI A0WKOIBIBIM O0PA3I0BATEAbHBIM YUPEKICHHCM. & raKkme COTPYAHHKH
MOIYT BbipabarbiBaTh COBMECTHBIE MEPBI 3ALUATDI NIEPCOHATLHBIX AAHHDIX pabOTHHKOB.

8. Ilpasa i ofssannocrs padornnkos AOY no 3amure HX NEPCOHATLHBIN [IAHHBIX
8.1. 3akpenienue npas paGOTHHKA, PErIAMEHTHPYIOWIMX 3AUHTY €ro MEpCOHATBHLIX JIaHHBIX,
obeciieunBacT COXPaHIOCTh MOTHOM H TOYHON HHPOPMALLHN O HEM.
82 PaGOTHHKH JOAKHB! ObITh O3HAKOM/AEHBI 10 PACHHCKY € JOKYMEHTaMH JIOLIKOILHOTO
06pazoBATE/LHOTO YHYPEKACHHA, YCTAHABAHBAIOUIMME MOPAIOK 00paboTKK NEPCOHATBHBIX JAaHHBIX
paGOTHHKOB. @ TaKAKe 08 HX Mpasax # OOA3AHHOCTAX B 37Ol 0OnaCTH.
83. PaboTHHK JOWKOMBHOTO OOPA30BATENLHOrO YUPEAJIEHHA OOA3YETCA NPEIOCTABAATE
flePCOHA/IbHBIC JAHHBIC. COOTBETCTBYIOMIME ACACTBHTEALHOCTH,
8 4. PaboTHHK UMECT 1PABO:~
*  Ha NOAHYI0 HHPOPMAIHIO O CBOHX MEPCOHATLHBIX AAMHLIX H 00padoTKE ITHX JAHHBIX]
¢+ cBOGOAHONO GECHAATHOTO AOCTYNA K CBOHM I11EPCOHATBHBIM JaHHBIM, BKIIOYAA Npaso Ha
monydende KomuH MoGOH 3aMHCH, COMepAallielt NEPCOHATRHBIC TaHHBIC paboTHHKA, 3a
HCKTIOMEHHeM ¢/1yuaes, MpeayCMOTPEHHbIX 3aKOHOATEIbCTBOM Poceniickon Dejrepatnu;
¢ A onpejeTenye CBOHX NMpeACTaBHTENeH 18 3aUHThl CBOUX MEPCOHATHHBIX JAHHDIX:
¢ 0CTYNA K OTHOCAIIAMCSA X HEMY METHUHHCKMM [IaHHLIM C MOMOIIBIO MEIHUHHCKOrO
CHIEMATHCTA N0 CBOEMY BEIGOPY:
¢ 1peBOBATH HCKMIOHHTB MM MCIPABHTL HCBCPHBIC WM HCTIOIHRIC NEPCOHATHHRIC Januble, a
TaKKe nanHble, 06paboTanHsic ¢ HapylenHem TpedosaHHi
« mpn oTkase 3aseayiomero JAOY HCKTOUATH WAH UCTIPaBUTL NEPCOHATLHBIC AaHubie
paBOTHAKA HMECT MPABO 3aABHTH B NHCHMEHHON dopMe 3aBeAYIOIWEMY O CBOGM HECOrTacHH
¢ COOTBETCTBYIOMHAM 000CHOBAHUEM TAKOTO HECOL TACKH;
s [ICPCOHATDLIBIC AAHHLIC OLCHOTHOTO XAPAKTCPa paloTHHK AETCKOro cala WMEET [paso
AOTONKHT 3aABACHHEM, BHIPAKAIONIMM €10 COBCTBEHHYIO TOUKY 3PCHUA,
¢ peGonars MIBEMICHUS 3ABEAYIOMMM JACTCKHM CAl0M BCEX [HIL. KOTOPBIM patnee ObLIH
COOBIIEHB! HCBEPHLIC MW HCMOJIHBIE NEPCOHATBHBIC IAHHBIC paboTiHKa. 000 BCeX
NIPON3BEACHHBIX B HHX HCKIIOYCHHAX, HCNPABICHHAX HAH JOMOTHEHHAX,
¢ 00XanoBaTh B cyae MoObIC HENPaBOMEPHBIC AeHcTBHI uaM Ge3ACHCTBUMA 3aBEIYIOMETro
OWKOALHLIM  00pazoBaTENbHBIM  YUPEKICHHEM  TIPH obpaGoTke W 3ammIe  €ro
MEePCOHATLHBIX AAHHBIX.
R 5 R neisx 06eCnetenys 10C 0Beping T nEpuviiibil " .. s v sadareimed (iGN aGarguny:
¢« npr OPOPAICHITH 1a PACOTY BPCACTARIA L QUCTOBCPIBIC CBeJEHIA B HOpAIKE M odneve,
npeaycMOTPeHHOM  HACTOALIHM llozoKenHeM M 3aKOHOAATEABCTBOM POCCHHCKOH




Qeaepanun:
* B CayHae HIMCHCHHH CBOMN IEepPCOHAIbHLIX JAaHHBIX, coolwars 00 ITOM 3380,’1}'!01116.\1)‘

ACTCKHM cafiom B Teuenue 10 jtHed.
8.6. PadoTuuky craBar saseayiomero JOY B u3BecTHOCTh 00 WIMEHEHHH (DaMANAH, HMCHH,
OTHECTBA, aThl POAICHHA. 4TO 1OTYHACT OTPAKCHHE B TPYIOBON KHHAKC HAa OCHOBaHHA
npeAcTaBIeHHBIN A0KyMeHTOB. Tlpi HEOOXOAMMOCTH HIMENRIOTCH [AHHbIC 00 oOpazopannu.
APOGEcCHH. CHEUHATBHOCTH. IPHCBOCHHH HOBOTO pasps’ia H up.
87 B measx 3aliMThi MACTHOM XWIHK, TMunofl W cemciiHoli Taiinbl PabOTHHKH HE JOMKHbI
OTKAIBLIBATBCA OT CBOEFO NpaBa Ha 00paloTKY MEPCOHWILHBIX JAHHBIX TOJNLKO ¢ HX COTIacHA,
NOCKOTBKY 3TO MOKCT NOBICHb IIPHIAHEHHC MOPATHHOIO, MATEPHATLHOTO BPEAA.

9. OTBETCTBENNOCTh 32 PA3IIAWCHNES KONPIICHINATLIOR nnpopmanun, CBAIANNON ¢
(CPCOHATBHBIMH AAHHBIMNI

9.1. [lepconaiviias omeemcmeeiiocmy - OIHO M3 TIABHBIX TpeGoBAHHA K OpraHu3aluy
PYHKUHONUPOBAHHA CHCTCMbI 3AUIHTHI fnepcoHatbHON HH(BOPMAUMKH U 00f3aTeILHOE YCIOBHE
obecricyeHus HPHCKITUBHOCTH ITOH CHCTCMbL
9.7 3awmuTa npas pabOTHHKA. YCTAHOBICHHBIX 3AK0OHOAATCABCTBOM P® u HacTosunym [lonoxkennem.
OCYILCCTBIACTCA CYA0M B LEIAX [PCCCUCHHA HCNIPABOMCPHOTO HCNOAb30BAHNA NEPCOHATBHBLIX
NAHHBIX PAOOTHHKA. BOCCTAHOBACHHA HAPYILCHHBIX I1PAB ¥ BOIMCLICHHA npHuHHCHHOTO yuiepla, B
TOM YHCAE MOPILHOTO Bpeaa.
9.3. Kastbii COTPYAHHK J0WIKOALHOrO 00pa30oBaTe1bHOrO YHPEHKICHHA, N0IYHAIOILHH A78 PadoThi
KOHd)ll.'lClluHa.’leblﬁ JIOKVMCHT. HeCCT CAHHOJIHYHYIO OTBETCTBEHHOCTD 32 COXPAHHOC T HOCHTEIIA U
KOH(PHACHIHA TbHOCTD HHPOPMAUHA.
9.4, Jinua. BHHOBHBIC B HApYWICHMH HOPM, PeryIHpYIOUIHX MNOAYHCHHE, 00paboTky H 3aIUHTY
[CPCOHATBHBIX JIGHHBIX paﬁo'ru WKa, HCCYT JAUCHHIVTHHAPHY IO, AAMHHHCTPATHBHY IO,
FPAKAAHCKO-IPABOBYIO HIAH YTOJOBHYIO OTBCTCTBCHHOCTE B cooTBeTcTBHH ¢ (deaepalbHbIMK
jakoHamu Poccuiickoi @eaepauni.
0.5, 3a HeHCMOAHCHHE HIH HEHAATE/KALLCE HCNIOTHEHHE PAOOTHHKOM 110 €10 BAHE BO3I0KCHHIN Ha
Hero  obs3aHHOCTell MO COOMIOMGHHIO YCTAHOBTCHHOro Mopsaka paloThl €O CBEACHHAMM
KOH(HACHIHATBHOIO XapakTepa 3aBeAyiolUHRA JIOY Bupase npHMCHATE NPEAYCMOTPEHHBIC
Tpya0BBIM KOASKCOM AHCTIKILTHHAPHBIE BIBICKAHHNA.
9.6, JIoTKHOCTHBIE THMIA. B O0A3AHHOCTh KOTOPLIX BXOAHT BE/ICHHC MePCOHATLHBIX JIaHHbIX
COTPYAHNMKA. 00f3aHbl OOCCTIEUHTE KAKIOM) BOIMOKHOCTE O3HAKOMACHHA C JOKYMCHTaMH "
MareprataMd, HENOCPCACTBCHHO 3arpardBalOlAMIL ¢ro npasa M cBOGOMBI, €CAH HHOE HE
npeTyeMOTpeHo 3akoHoM. HenpasomepHbifi 0TKa3 B NPCAOCTABICHIH coOpaiHbIX B YCTAHOBACHHOM
HOPAAKC JOKYMCHTOB, AHG0 HCCBOGBPEMEHHOE MPEAOCTABICHHE TAKHX JOKYMCHTOB HIH HHOH
URGOPMALAK B CAYHAAX, NPEAYCMOTPECHHBIX 3AKOHOM, G0 NPEAOCTABACHHE HCNOMHOH WM
JABEIOMO J0KHO HHAOPMALMH - BIUET HATOKEHHE Ha AOTKHOCTHBIN THIL ATMHHHCTPATHBHOTO
urrpada 8 pamepe, onpeacasemonm Koaekcom 00 aAMHHHCTPATHBHBIX IPAaBOHAPY LICHHAN.
0.7 B coorBercTBHi ¢ [PaIanCKHM KOJACKCOM 1HILa, HEIAKOHHBIMH METOAAMH NOJYHUBIINE
HHGOPMAIHIO, COCTABINIOMYIO CykeOHYI0 TaiHY, 0OR3aHBl BOIMECTHTD MPHYHHCHHBIC YOBITKH,
NDUYCM TaKas e 06A3aHHOCTS BO3IAracTCs H Ha paGoTHNKOB.
0.8 VYroloBHas OTBETCTBCHHOCTH 3@ HApYUICHHE HCMPHKOCHOBCHHOCTH YacTHOH KH3HH (B TOM
yucle He3aKOHHOC coOdpaHue MM paclpocTpaHenue CBEJICHHA O HacTHOM AH3HH THIA
COCTARINIONIETO ero THUHVIO WTH ceMeliHyio TafiHy, 5C3 ero COTIacks). HeTpaBOMCEPHLIM A0CTYII K
OXDAHACMOMN 3AKOHOM KOMBIOTCPHOM HHGOPMALNUH, HenpasoMepHblfi OTKa3 B 1PCAOCTABICHHH
coOpanHbIX B YCTAHOBACHHOM NOPAIKE AOKYMEHTOB H cBe et (ecn aTH JACHHUA MPUIHHKTH Bpel
Apasam W 3AKOHHBIM HHTCpeCaM FPUKIAH), COBEPUICHHLIE THLUOM C HCTIONB3OBAHHEM CBOCTO
CTVIKEBHOTO I0TOKEHHS HAKAILIBACTCA ITPA(OM, THDO THICHHEM 1ipaba saiimarh onpedeneHnbie
AOMKHOCTH HAH 3aHHMATLCA OfpeeeHHOl AeATCALHOCTER). 160 apectom B coorsercibhi ¢ YK
Pocenfickoi Deaepartiny '
0.9 HenpasomepHOCTh 1CKTEIbHOCTH OPraHOB 10CY J8PCTBCHHOM BIACTH H Opiany suntihi uo cbopy B



HCHOALIOBAHHIO [IEPCOHATBHBIX TAHHIN MOKET OblTh yeTados1ela B C_\.".'le(-)HO.\I NOPAJIKE.

10. 3aka0YATE ILHBIE (1010KEHHH
10.1. Hacrositee [Tonokenue SBASCTCH JOKalbHbIM HOpMaTHBHBIM aktom JIOY, npuHuMacTes Ha
Obiem cobpaniun paboTHukos. cornacostipactes ¢ TpocoloHbIM KOMHTETOM H VTBEPK/IACTCH
(GO BBOANTCA B JeficTBHE) [IPUKA3OM  3aBEAYIOWIETO  UOWIKOAbHBIM  00Pa3oBaTC/IbHBIM
YUPCHICHHEM.
10.2. Bee WAMCHCHMA M JA0NOJHeHMA, BHOCHMbIC B mactosuce llosoxenue, oQopMIAAOTCH B
IMCLMEHHON GOPME B COOTBETCTBHH JIHCTBYIOUIHM 32KOHOLATEABCTROM Pocceniickoit Deacpanmn.
10.3. llonokenue npuuuMaeTcs Ha Heonpesieneniblii cpok. MsMeHcHus n JONOJAHCHUA K
[TOA0KCHHIO IPHHIMAIOTCS B OPAIIKE. NPETYCMOTPCHHOM 1. 10.1. HacTosero Toaokenus.
10.4. Ilocae npunstua [loaoKeHHs (Wi H3MEHEHHA H JA0NOaHeHHH OTACALHBIX [IYHKTOB M
Pa3/1e:108) B HOBOA PEAAKIMN NPE/LLAYLIAR PEJIAKUNS ABTOMATHHECKH YTPAUHBACT CHALY.



